Compliance Forms Quick Guide
	Playing Season
	Completed by:
	Submitted To:
	Date Due

	Declaration of Playing Seasons
	Head Coach
	Compliance 
	August 1st of each year

	Competition Record Form
	Head Coach 
	Compliance 
	At the end of each sports season 

	            Countable Activities Form
	Head Coach
	Compliance 
	1st Friday of Each Month

	            Athlete Monitoring Form
	Athlete
	Compliance
	1st Friday of Each Month

	Roster
	Completed by:
	Submitted To:
	Date Due

	Official Roster
	Head Coach
	Compliance 
	August 1st 

	Official Roster Addition Form
	Head Coach
	Compliance
	As soon as SA is added.

	Official Roster Change Form
	Head Coach
	Compliance 
	As soon as SA status changes.

	Recruiting – Off Campus Evaluations
	Completed by:
	Submitted To:
	Date Due

	Off Campus Recruitment E-Mail
	Coach
	Compliance
	Prior to leaving Campus

	Response E-mail
	Compliance
	Coach
	Must Receive Prior to Leaving Campus

	Travel Approval 
	Coach
	Coach
	Must Receive Two Days Prior to Leaving Campus

	Recruiting- For Each PSA
	Completed by:
	Submitted To:
	Date Due

	PSA Info and Preliminary Certification Form
	Coach
	Compliance
	When PSA becomes recruited

	Individual Recruiting Log
	Coach
	PSA File
	As action is taken

	Recruiting – Monthly Logs
	Completed by:
	Submitted To:
	Date Due

	Recruiting Call Log
	All coach’s making recruiting  calls
	Compliance 
	1st Friday of Each Month

	Recruiting Evaluation Log
	Any coach who evaluates PSA
	Compliance
	1st Friday of Each Month

	Unofficial Visit Log
	Coach

(Head/Assistant)
	Compliance
	1st Friday of Each Month

	Official Visit Log
	Coach

(Head/Assistant)
	Compliance
	1st Friday of Each Month

	Recruiting – Official Visit
	Completed by:
	Submitted To:
	Date Due

	Official Visit Request
	Head Coach
	Compliance
	5 Days Prior to Visit

	Student Host Instruction/Receipt Form
	Head Coach and Student Host
	Compliance 
	5 Days Prior to Visit

	Official Visit Report and Reimbursement Record
	Head Coach
	Compliance
	With in 5 days following the visit

	Recruiting – Unofficial Visit
	Completed by:
	Submitted To:
	Date Due

	Unofficial Visit Report
	Head Coach
	Compliance 
	Within 5 days following the visit

	Recruiting – Try-Outs
	Completed by:
	Submitted To:
	Date Due

	On Campus Try-Out Request Form
	Head Coach
	Compliance 
	1 Day Prior to Try-Out

	Athletic Try-Out Release
	Completed by the PSA
	Compliance 
	Within 5 days of Try-out

	Official Release
	Completed by:
	Submitted To:
	Date Due

	Coach’s Response to Student-Athlete’s Request For a Release
	Head Coach
	Compliance 
	As soon as student athlete requests the release 

	Mutual Release Agreement
	Compliance 
	Student-athlete
	As soon as Coach grants release

	Request for Appeal on Denial of Release
	Student-athlete
	Compliance 
	Two weeks after Student-athlete learns of denial

	Notification of Student-Athlete Contact
	
	Other institution
	As soon as Coach is contacted by PSA

	Request for Student-athlete Release
	Compliance 
	Other institution
	After Coach offers PSA athletic grant-in-aid

	Grant-in-Aid
	Completed by:
	Submitted to:
	Date Due

	Renewal/Non-renewal/Reduction of Aid Form
	Head Coach
	Compliance Coordinator
	May 1st of each year

	Initial Grant-In-Aid Request Form
	Head Coach
	Compliance 
	2 Days Prior to desired issue date


