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Compliance Paperwork Policy

1. Compliance Paperwork is to be turn in to the compliance office by the date specified on the Compliance Forms Quick Guide

2. Official visits will not be granted with out a completed PSA Info and Cert Form and an Individual Recruiting Log are on file.

3. The compliance coordinator will not answer any questions pertaining to a specific PSA until a completed PSA Info and Cert Form and an Individual Recruiting Log are on file.

4. Spot Checks will be conducted on Individual Recruiting Files that are to be kept on file in the Head Coach’s Office.

5. Paperwork that is not turned in on time will result in:

a. First Time: An e-mail sent to head coach and copied to the athletic director and FAR reminding coach of policy and importance of adhering to all deadlines.

b. Second Time: An e-mail sent to head coach and copied to the University President and Peach Belt Conference Office reminding coach of policy and importance of adhering to all deadlines.

c. Third Time and all subsequent times: Fifty Dollars will be removed from you sport’s operational budget. If no funds remain the fine will be docked from the next year’s operational budget.

6. Monthly Countable Activities Report is to be completed by the coach and two members of each team (total of 3 copies). It will be the Head Coach’s responsibility to insure that the athletes complete and turn in the form to the coach so that the coach may submit with the rest of the monthly paperwork.

7. Roster Additions and Corrections are to be tuned into the compliance coordinator as soon a Student Athlete’s status changes so that Banner and the Squad List can be updated.
8. E-mail addresses are a must for official visits!!! This will be how the compliance office is sending the required NCAA paperwork and information to the PSA.
9. Coaches must notify the compliance office prior to leaving campus for recruitment activities via e-mail. The e-mail must include date of recruitment activity, location of recruitment activity (i.e. school and city/state), and if applicable, the name of the prospect. 

